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Our Mission: Kenaston School is a positive, supportive and respectful environment where everyone is valued and has a feeling of accomplishment.  It has high academic and social standards with a variety of extra-curricular activities resulting in capable, confident, motivated life-long learners.  Our school has a collaborative environment supported by all members of the school community.

Our vision: Living to Learn, Learning to Live




 family Handbook

2025-2026
Communication

Visitors/Locking Exterior Doors:
· All visitors are asked to come to the office before going elsewhere in the school. 

Communication with Parents: 
· We keep our parents informed through: 
· Monthly newsletter
· Website
· School signage
· Facebook page (SLT and SCC)
· SLT Remind App 
· Instagram
· Email
· EDSBY
· Students communication home:
· Grades K-6 have a day planner parents and teachers will communicate through.
· Grades 7-12 - Independent (unless assistance is requested).
· We ask that parents please:
· Avoid texting teachers during the day, but rather go through the secretary for messages that are emergent or day sensitive as teachers will not be accessing phones during instructional hours
· Email homeroom teacher for individual needs
· Enter absences in Edsby or email/call secretary 





Report Cards:
· 
· K-9 Term 1 ends Nov.7 , 2025
· 10-12 Term 1 ends Nov. 7, 2025
· 10-12 Term 2 ends  Jan. 29, 2026
· K-9 Term 2 ends    Mar. 12, 2026
· 10-12 Term 3 ends Apr. 24, 2026
· K-9 Term 3 ends June 25, 2026
· 10-12 Term 4 ends June 25, 2026 

Parent Conferences:
· The first Parent Conferences are set for :Nov. 12 and Nov. 13 2025
· The second Parent Conferences are March 26 and 31, 2026



Scheduling

Bell Schedule K-6                                       				Bell Schedule 7 - 12 
	8:45
	Warning Bell
	
	8:45
	Warning Bell

	8:50 – 10:45
	Morning Class
	
	8:50 – 9:50
	Period 1

	10:45-11:00
	Morning Recess
	
	9:50 – 9:55
	Break

	11:00 – 12:00
	Morning Class
	
	
	

	12:oo - 12:50
	Lunch
	
	9:55 – 10:55
	Period 2

	12:50 – 2:00
	Afternoon Class
	
	10:55 – 11:00
	Break

	2:00 – 2:15
	Afternoon Recess
	
	11:00 – 12:00
	Period 3

	2:15 – 3:15
	Afternoon Class
	
	12:00 – 12:55
	Lunch

	3:15 
	Dismissal
	
	
	

	
	
	
	12:55 – 2:00
	Period 4

	
	
	
	2:00 – 2:05
	Break

	
	
	
	2:05 – 3:15
	Period 5





Arrival and Departure at School:
· Students are encouraged to be at school no earlier than 8:35 and to depart at 3:15 unless they are being supervised in extra-curricular or homework groups with teachers (supervision is not provided outside of those times).  

Attendance:
· Please enter your child’s absence in EDSBY if they will be missing from school.
· Attendance is checked each period in Grade 10-12 and Morning/Afternoon for K-9.
· Parents will be contacted if students are absent and the school has not been contacted. This is for their safety.

Lates:  
· Lates are tracked by classroom teachers in EDSBY.
· Classroom teachers will address persistent late attendance to specific classes and if necessary, will involve the principal for follow up if student continues to be late.
	
Students on Spare:
· Students on spare need to check in at the office and parents need to give permission for the student to leave the building before student can leave the school grounds.
· Students that remain at the school for spare need to make arrangements with a staff member to find an agreed upon location for student to work during spare. 
· Students that are disruptive to ongoing classes during their spare will be assigned a place to work by the principal.


Noon Hour: 
· K-2 - eat in Mrs. Gendal’s K/1/2 Homeroom
· 3-4 - eat in Mrs. Duley’s Homeroom
· 5-6 - eat in Mrs. Libke’s Homeroom
· 7/8/9 - eat in the Home Ec. Room
· 10-12 - eat in Home Ec. Room
· Grade K-6 students are dismissed at 12:20 and are expected to be outside for recess following dismissal.
· K-6 - may not leave unless they are town children, but they may go to library on the hill with the noon supervisor’s permission.
· 7-9 - may not leave the school grounds unless they are town children, or they get a signed waiver at the start of the school year that provides permission for the year. A parent may call in permission on an individual basis.

School Policies
Bicycle Policy:
· Students must park bikes in the bike racks during school hours.
· Students must walk bikes past the bus-loading zones.

Vehicle Policy for Students:
· Students will be allowed to use the vehicle providing:
·  All vehicle bylaws of Kenaston are followed,
· ATVs, motorbikes and snowmobiles are not to be driven to school.  
· Any reported driving violations or breach of municipal bylaws may be reported to the principal. Depending on the severity of the infraction and/or the frequency of infractions the RCMP will be contacted to follow up.  
· Parent and community members that witness driving violations may be directed to RCMP to address concerns. 
· Student parking lot is provided and must be used by students driving.  The staff parking lot is not for students, but for staff and guests to the school. 

· Note:  It is against the law to pass a school bus from either direction when the stop arm is out, and the lights are flashing. Not only is this a danger to students but can result in a hefty fine.  Pass only when the stop arm has been retracted and the lights turned off.  


Locks and Lockers
· Students will be assigned lockers by the school.  
· Locks will be available upon request.  A record of the combination will be kept in the office.  
· A student who uses a lock not provided by the school must give the combination or duplicate key (if applicable) to the school secretary.  
· The principal or acting principal has the right to search lockers if necessary.  

Dress Code: 
The Dress Code was established by a team made up of Teachers, Students and SCC Parent and Community Representatives based on research of other school Dress Codes
· Guidelines ask that no underclothing of any kind be showing, no belly or back showing, no cleavage of the chest or rear showing, no spaghetti straps, no see-through clothing, no slogans in bad taste (illegal or obscene) and no hats, toques, or hoods. 
· Students violating the code will be privately spoken to and asked to change or cover up.  
· The rules are in place to keep the school a learning environment vs a “beach/chillax” environment.
· Upon meeting with students, it was agreed that K-5 should be dealt with on a case-by case basis.  For example (given by students), we do not want our children up to age of 10 concerning themselves with spaghetti straps. Teachers will have a quiet conversation with the student if something is deemed inappropriate and will be dealt with on a case by case basis
	Hat Rule:
· Hats may be worn to the locker before school and worn from the locker to out of 
the school.
· Taking off a hat in buildings such as churches and school is a sign of respect.  
· There will be Hat Day Fridays providing students adhere to the rule.
· Spirit Days are exceptions, but headwear must be worn reflecting participation of the spirit day.

Outdoor footwear:
· Students must take off any shoes that are wet or muddy upon entering the building.
· It is recommended that students have a second pair of shoes at the school, to change in to when their outdoor shoes cannot be worn due to wet or muddy conditions. 
· Students that do not have a second pair of shoes available at school may be required to clean and dry their outdoor shoes in order to wear appropriate footwear in the school.
· Specific footwear may be required in specific classes.
· Non-marking running shoes required in Phys Ed and Gym activities. 
· Closed toe shoes required in IA shop and science lab during specific activities. 

Gym Use: 
· Students may not be on the stage or in the gym at any time without supervision of a staff member.
· Personal items may be removed if left out in the changerooms. It is recommended that personal items are not left in the change rooms.
· Please make sure that everyone (students, staff, visitors) using the gym will be wearing clean non-marking shoes. 
· No tape can be used on the gym floor.


Tobacco and Vape Free Environment
· Tobacco, Vaping, Alcohol and Drugs are prohibited from school property and parking lots.
Keys:
· Any public access to the building must be arranged with the Principal, and organizations may be required to pay a fee to use the facilities.
· Any staff member that is supervising an event outside of school hours is required to be present in the building while any students or visitors are in the building. 

Lost and Found
· A lost and found box is located in the bin in the library
· Any valuable articles found such as electronics or jewelry should be turned into the office.

Nut Aware School/Food Allergies:
· We are a nut-aware school.

Class Withdrawals:
· Class withdrawals will only be done in consultation with the student, teacher, principal and parents.
· Signed consent will be required by parents and principal for all course withdrawals. 

Credit Recovery: 
Credit recovery is an opportunity for students to earn an academics credit without repeating an entire course by completing additional work or resubmitting required work in a course that they have not successfully completed. The strategy for credit recovery is individualized and may vary from student to student. 

· Credit recovery is available for students enrolled in Grade 10, 11, and 12 courses. 
·  To be eligible for the credit recovery option, students must have achieved a minimum of 42%, or have an incomplete in the course. 
· To be eligible for credit recovery the student must have a minimum of 70% attendance while enrolled in the course. 
· A final mark record for the course to be recovered must have been submitted to the Ministry of Education to be eligible for credit recovery. 
· Maximum  of 2 credits may be recovered through the credit recovery option. 
·  Students must complete the required course work within 30 days of the course end date. 
· The final mark a student receives in the credit recovery option is determined by the original teacher based upon the achievement of the student. In the event the teacher is no longer employed at the school, the principal and superintendent will determine the final mark with the supervising teacher. 
·  Students who withdraw from a course but continue to complete other courses in the school are not eligible for credit recovery in the course they withdrew from.

Resources
Resource Centre - Library:
· Students and staff are encouraged to use the Library and borrow materials for enjoyment and research.  The librarian can be accessed to help search for resources needed for your purposes.
· High school students are permitted to have 5 books signed out at a time, and elementary students 3 books.  
· The Library is closed at the mid-June for inventory purposes. 

Homerooms:
· K/1/2  - Mrs. Gendall
· 3/4 – Mrs Duley
· 5/6 – Mrs. Libke
· 7/8 – Mrs. Menzies and Mrs Holbrook
· 9/10 Ms. Waldner and Mr Jamieson
· 11/12 Mr. Weber and Mrs Dubasov

Technology 

Printers:
· Students are to receive permission from a staff member before they print material from any device. 
· Staff will pick up material that are printed in staff room or office. 

Acceptable Use:
· See division procedure on internet use. (AP 140)    

School IPads and Laptops:
· These devices are property of Sun West School division: 
· However, students in grades 7-12 are permitted to take their device home outside of school hours.   They are expected to be charged and have space for school purposes first.
· Students in grades K-6 are not permitted to remove devices from school without classroom teacher permission. 
· School devices are not to be used in the lunch rooms, during presentations, or assemblies unless approved by the classroom or supervising teacher. 
· If devices are being misused, students will be asked to turn the iPad or laptop in to the office where it will be kept until a parent is contacted.  
· Devices are property of Sun West; students are not to put stickers or decals on device, case or chords. 

Personal Devices:
· Students will not have access to cell phones during instructional times in the school day but will be able to access phones before/after classes (at breaks) and at lunch hour.
· Since students will not be accessible by personal cell phone during the day, we ask that parents call the office if they need to speak to their child and cannot wait for a response at the next break between classes.
· Exceptions may be granted by the school principal for health and medical purpose or documented accommodations related to additional needs. 
· Students are asked not to have their cell phone on them during class time. So, each teacher will have a classroom rule and provide a place for students to store their phones in the classroom that students will not have access to during class time.
· Cell phones are not allowed in bathrooms or changerooms
· K-6 students may not bring personal devices to classes.
Consequences for not adhering to school rules for use of personal devices will result in a series of escalating consequences that includes:
Stage One– Cell phone confiscated by teacher and returned at the end of class.​
​Stage Two– Phone goes to principal, parents notified, student picks it up at the end of the day.​
​Stage Three- Phone goes to the principal, parents notified, parents pick it up at the end of the day.​
​Stage Four– Student required to leave cell phone in office every day, detentions, in-school suspension, etc

Emergencies

Fire Drills and Lockdown Procedures:
· There are procedures in place at the school for fire drills and lockdown. Located in the Emergency binder in each room.

Buses:  
· In Case of Bad Weather:
1. The school will always remain open and teachers will be in attendance. 
2. The bus driver decides whether the bus will run and will contact the school, school division and parents if the bus doesn’t run. Check the following website for more information about bus cancellations in Sun West http://www.bus-route-update-swsd.blogspot.ca/ 
3. A bus driver who decides not to make the morning run shall notify all parents on the route and also the school principal.  Division policy states that a bus that does not make the morning run MAY NOT make the afternoon run.
4. Once students are in attendance in school, a bus driver may pick them up for the purpose of taking them home only at regular dismissal time in the afternoon.
5. If a bus driver decides not to make the afternoon run he/she shall notify all parents on the route of this decision.  He/she shall also advise the principal of this decision prior to 3:15.
6. It is important that the school have a designated town billet for each rural student.
7. The school will contact the billet and deliver students to the billet’s home whenever possible.  If a student wishes to leave the home of the designated billet after being delivered there, it becomes a parent and student decision.  
Head Lice: 
· Parents are encouraged to contact the school (252-2182) or public health office (Sheri Warkentin and Megan Lepoudre - 567-2305) if they discover head lice on their child. 

Illness and Injury:
· First Aid will be administered for minor injuries (scrapes, cuts, etc.).  
· There is a critical response team in place for major emergencies at the school.

Medication
· Students who require medication of any kind (aspirin, Tylenol, prescription, etc.) must have parental consent form completed and submitted to the office prior to any medication being administered. 
· Medication must be stored in the school office.  
· School staff will not be able to administer medication without the proper consent forms. 


School Activities

Activities Offered:
· The following is a list of extra-curricular activities offered at Kenaston School in the 2025-26 school year:
	sports
	Clubs
	other

	Fall:
	Student Leadership Team
	Graduation

	SG Volleyball 
	Music Club
	Awards Day

	SB Volleyball
	Drama Club Co-op with Loreburn 
	Christmas Concert

	JG Volleyball
	Lego Club 
	School Pictures

	JB Volleyball 
	Art Club
	Basketball Officials

	Elementary Volleyball
	
	Volleyball Officials

	SR 6 Man Football Co-op with Craik, Davidson and Loreburn
	
	School Community Council

	Cross Country Running 
	
	Ski Trip

	SR Golf
	
	

	Jr Golf
	
	

	Winter:
	
	

	SB Basketball
	
	

	SG Basketball
	
	

	JG Basketball
	
	

	JB Basketball
	
	

	Elementary Basketball
	
	

	Spring:
	
	

	SR Badminton
	
	

	JR Badminton
	
	

	SR Track and Field 
	
	




Extra Curricular: 
· All parent drivers MUST complete a Driver Authorization form and their vehicles MUST have 2 million dollar liability insurance.
· Students may participate in athletic activities provided:
· they attended school that day,
· They are maintaining an adequate academic standing.
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